
 

 

 
 
 
 
 
 
Dear Councillors Ryan Cullen, Dee Harrison, Henry Micah, John Newton, Barry Smith, Jim Weale, 
and Mollie Weale, 
 
You are summoned to attend the next meeting of the Parish Council to be held on Monday 20th June 
commencing at 7pm. This meet will be held in the small hall of Fernwood Village Hall, Rubys Avenue, 
Fernwood, NG24 3RS 

 
Members of the public and press are entitled to be at the following meeting Public Bodies (Admission to 
Meeting) Act 1960 Section 1 extended by the Local Government Act 1972 Section 100 unless precluded 
by the Parish Council by resolution during whole or part of the proceedings. Such entitlement does not 
however include the right to speak on any matter except at the beginning of the meeting. As issues raised 
during the public session may not relate to items on the agenda no resolution for action can be taken.  

 
 
Marion Fox Goddard, Fernwood Parish Clerk, Tuesday 14th June 2022 
 

A G E N D A 
 

82. Declarations of any Intentions to Record the Meeting 

 

83. Public Open Forum (15 minutes) - Fernwood Parish Council is committed to 
community engagement and therefore warmly invites members of public to 
contribute during this part of the meeting 

84. Apologies for absence   

 

85. Declarations of interest 

 

86. Approval of the minutes of the Annual Parish Council meeting and the May Parish Council 
meeting, both held on 16th May 2022  

 

87. Councillors’ & Clerk’s reports  

 

88. County Councillor and District Councillors reports  

 

89. Finance 
a. Bank reconciliation for the year to date to be noted 
b. Items of income to be noted 
c. Items of expenditure paid by Direct Debit/Standing Order to be noted and items of 

expenditure approved under delegated powers since the last meeting – to be noted 
d. Items of expenditure for consideration 

i. Village Hall insurance  
ii. Additional Youth Support Worker for youth club 
iii. Tree Survey – Woodland behind nursery 
iv. Dead Elm Tree removal – Dale Crescent 
v. Tree work – Crown reduction – Silver Maple – Dale Crescent 
vi. Arnold Baker on Local Council Administration publication 
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vii. Donation to Newark Community First Aid 
viii. Administration Assistant Advert 
ix. Presentation: How to review neighbourhood planning policies 

 

90. Planning and Licensing  

a. To consider the following applications:   

22/00847/FUL 17 Dale Way 
Fernwood 

Change of use of land to residential. Demolition of existing wall 
and proposed new 1.8m boundary wall 

 

91. Policy 
a. To review the following documents:  

i. Village Hall Fire Safety Policy 
ii. Village Hall Fire Emergency Plan 
iii. Model Document Publication Scheme 

 
b. To consider the following new document:  

i. Risk assessment for Volunteers – Outdoor work 

 

92. Consideration of correspondence regarding issues on Dale Green and a decision on how to 
proceed 

 

93. Platinum Jubilee Event Debrief and consideration of the possibility of future events  

 

94. Woodland Update on progress since the Parish Council’s purchase of the land and 
discussion on how to proceed with the community engagement and naming of the area 
 

95. To note the tree surveys for the Village Hall and Dale Crescent and recommended work 
 

96. Discussion on how the Parish Council should proceed regarding Hollowdyke Lane 

 
 

97. Consideration of a Grant Application from Newark Academy 
 
 

98. Correspondence 
a. N&SDC Street name confirmations for new developments in Fernwood 
b. Complaint regarding the rubbish after the Youth Club 
c. Consultation on the Redesign of the Crime Survey for England and Wales 
d. N&SDC: New scheme of delegation and development consultation forums 
e. N&SDC: Green champions volunteering scheme 

  
  

https://publicaccess.newark-sherwooddc.gov.uk/online-applications/applicationDetails.do?activeTab=documents&keyVal=RB09UELBKNX00
https://www.fernwood-pc.co.uk/shared/attachments.asp?f=6d9bb7dc%2D4d77%2D4587%2D86eb%2D8ec54fa9a6df%2Epdf&o=Fire%2DSafety%2DPolicy%2Epdf
https://www.fernwood-pc.co.uk/shared/attachments.asp?f=95adca43%2Dbc78%2D410d%2Dbe05%2Dbed766715da7%2Epdf&o=Fire%2DEmergency%2DPlan%2Epdf
https://www.fernwood-pc.co.uk/shared/attachments.asp?f=b26ebd5d%2Da84b%2D4f55%2D9cc6%2D897f1469aab9%2Epdf&o=Model%2DPublication%2DScheme%2Epdf
https://www.fernwood-pc.co.uk/shared/attachments.asp?f=b26ebd5d%2Da84b%2D4f55%2D9cc6%2D897f1469aab9%2Epdf&o=Model%2DPublication%2DScheme%2Epdf
https://consultations.ons.gov.uk/external-affairs/crime-consultation/
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MINUTES OF THE FERNWOOD ANNUAL PARISH COUNCIL MEETING 

held on 16th May 2022 at 6pm 
at Fernwood Village Hall 

 

Present: Parish Councillors:  R. Cullen, D. Harrison, H. Micah, J. Newton, B. Smith 
(Chair), J. Weale, M. Weale  

 Clerk: Marion Fox Goddard 

Agenda, reports and accompanying information for this meeting is available on the Council’s 
website here: FERNWOOD PARISH COUNCIL (fernwood-pc.co.uk) 
 
 
 

57. Election of the Chair of the Council and and to receive the declaration of acceptance 
of Office  
Nominations were received for Councillor Smith, and he was elected 
unanimously. (Nominated by: Cllr M. Weale, Seconded by: Cllr J. Weale)  The declaration of 
acceptance of office was duly signed.  

 

58. Declaration of intent to record the meeting 

The meeting was not recorded. 

 

59. Apologies for absence 

District Councillors Mison and K. Walker and County Councillor Lee. 

 

60. Declarations of Interest 

 None. 

 

61. Election of Vice Chairman 

 Nominations were received for Councillor Cullen, and he was elected unanimously. 
(Nominated by: Cllr J. Newton, Seconded by: Cllr D. Harrison)  
 

62. Appointment of Councillors 
The following appointments were agreed: 
Personnel Committee   Dee Harrison  

Henry Micah  
John Newton 

Barry Smith   
Village Hall Management Group   Ryan Cullen  

Jim Weale  
Mollie Weale  

 
63.  Appointment of Representatives on other bodies/ liaison meetings 

The following appointments were agreed: 

Newark Healthcare Consultative Group (NHCJ)  Henry Micah 

Item 

86 

https://www.fernwood-pc.co.uk/shared/attachments.asp?f=0a38ca2f%2D2dd7%2D4512%2Db9c8%2D0edb439a92ac%2Epdf&o=2022%2D05%2D16%2DAnnual%2DParish%2DCouncil%2DMeeting%2DAgenda%2D%281%29%2Epdf
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Bantycock Liaison Meetings  Ryan Cullen  

Developer Liaison Meetings  Ryan Cullen, Jim Weale  

Barry Smith will continue to be Neighbourhood Watch coordinator, but this is separate to 
Parish Council business. Dee Harrison and Henry Micah will support.  

 
64.    Review and Adopt the Standing Orders of Fernwood Parish Council  

The Council resolved unanimously to adopt the standing orders. (Proposer: Cllr D. Harrison, 
Seconder: Cllr R. Cullen)  
 

65.   Review and Adopt the Financial Regulations of Fernwood Parish Council  
The Council resolved unanimously to adopt the Financial Regulations (Prop.: J. Newton, Sec.: 
H. Micah)  

 
66.    Review of Bank/Investment Signatories  

Current Position  Changes agreed  

Nationwide  
Ryan Cullen  
John Newton  
Barry Smith  
James Weale   

.  

Redwood Bank 
Ryan Cullen 
John Newton 
Barry Smith 
Marion Fox Goddard 

 

TSB  
Barry Smith  
James Weale 
Marion Fox Goddard  

 

Unity Trust  
Ryan Cullen  
Henry Micah  
Barry Smith  
James Weale  

Take Henry Micah off 

Yorkshire Bank  
Ryan Cullen 
Dee Harrison 
John Newton 
James Weale  

 

CCLA Investment Management 
Limited 

  New account to be set up 

The following councillors to be set up as 
signatories: 
Ryan Cullen 
Dee Harrison 
John Newton 
Mollie Weale 
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67. Policy Review Schedule. 
The following schedule was agreed: 

Month  Item for Review 

January 

 

Risk Register and Risk Assessments 

• Dale Green 

• Dog Bins 

• Legionella 

• Village Hall 

• Volunteer Litter Picking 

• Woodland 

February 

 

Personnel Committee terms of reference 

Equality and Diversity Policy 

Armed Forces Covenant 

Fernwood Parish Council Strategic Plan 

Communications Policy 

March 

 

 

 

 

Review this year’s action plan, set next year’s 

Planning and Maintenance Strategy 

Expenses Policy 

Grants Policy 

Village Hall Management Group terms of reference 

Employee contracts/Terms & Conditions/Job Descriptions/Person Specification  

Employee eye test reimbursements Policy 

Lone working risk assessment 

Training and Development Policy (Personnel Committee) 

April Investment Policy 

Tree Management Policy 

Village Hall Environmental Policy 

May 

 

Standing Orders 

Financial Regulations 

June 

 

Model Document Publication Scheme 

Village Hall Fire Safety Policy 

Village Hall Fire Emergency Plan 

Internal Audit Review 

July General Data Protection Regulation:  



 

6 
 

Month  Item for Review 

 Privacy policy, General Privacy Notice, Consent Form, Privacy Notice – staff, councillors, role holders, Records 

Retention Policy, Personal Data Retention Schedule, Disclosure Log Criteria, Subject Access Policy, Subject 

Access Request  

September 

 

Regular user agreement 

Booking Terms and Conditions 

Village Hall Free Usage Policy 

Village Hall Charges 

Sickness Absence Policy 

Grievance and Disciplinary Policy 

Bullying and Harassment, Relationships between Councillors and Council Employees 

Flexible working policy 

Management of stress in the workplace policy, Capability procedure (Personnel Committee) 

October 

 

Safeguarding Policy 

Health and Safety Policy 

Fire Risk Assessment 

Prohibition of Sky Lanterns and Helium Balloons 

CCTV Policy 

November 

 

 

Complaints Procedure 

Code of Conduct for Members  

Internet Policy and Procedure  

Memorials Policy  

Red font indicates – Personnel Committee Reviews these documents and then makes 

recommendations to Full Council 

 

68. Asset Register and Insurance Policy Review 

The Council noted the current asset register and insurance policies in place. The Clerk detailed 
that she will be reviewing the asset register to bring it in line with best practice as suggested by the 
internal auditor. 

 
69. Review of the Council’s subscriptions to other bodies  

The Councillors unanimously agreed to continue with the following subscriptions:  

• NALC – Nottinghamshire Association of Local Councils  

• SLCC for Clerk – Society of Local Council Clerks  

• ICO – Information Commissioners Office (Mandatory)  
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• RCAN – Rural Community Action Nottinghamshire  

• 1&1 – Website Domain names (Village Hall and Parish Council) and Email Hosting  

• Parish Online – Mapping software 

 
70. Confirmation of the time and place of ordinary meetings of the Council up to and including 

the next annual meeting of the Council.  
The Council agreed to meet on the third Monday of each month at 7pm (except for August and 
December when there will be no meeting). The next Annual Parish Council meeting will be held 
on the same night as the May 2023 Parish Council meeting . All meetings will be held in the 
small hall of Fernwood Village Hall. 
 

71. Review of the Council’s expenditure incurred under s.137 of the Local Government Act 
1972 
The Council noted expenditure under s.137 since the last Annual Parish Council meeting. 
 

72. Review of Standing Orders and Direct Debits 
The Council noted expenditure made using these methods of payment and no changes were 
required. 
 
 
 
Meeting closed at 18:35 
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MINUTES OF THE FERNWOOD PARISH COUNCIL MEETING 

held on 16th May 2022 at 7pm 
at Fernwood Village Hall 

 

Present: Parish Councillors: R. Cullen, D. Harrison, H. Micah, J. Newton, B. Smith 

(Chair), J. Weale, M. Weale  

 Clerk: Marion Fox Goddard 

 District Councillors: I. Walker and K. Walker  

   

Agenda, reports and accompanying information for this meeting is available on the Council’s 
website here: FERNWOOD PARISH COUNCIL (fernwood-pc.co.uk) 

73. Declaration of intentions to record the meeting 
None 

 

74. Public Forum 

No members of the public joined the meeting. 

 

75. Apologies for absence 

District Councillor Mison and County Councillor Lee. 

 

76. Declarations of Interest 

 None. 

 

77. Approval of the minutes of the Parish Council meeting on 25th April 2022  

The Parish Council minutes were approved as accurate record and signed by the Chair. Proposer: 

R. Cullen, Seconder: D. Harrison, RESOLVED unanimously.  

 

78. Councillors & Clerk Reports 

 

Councillor Cullen – Had attended a Bantycock liaison meeting. As the blasting is closer to Fernwood 

at present, blast strength has been reduced but these have increased to 4 times per week 

(previously) 3. No complaints from Suthers school. 1 complaint about dust. 

 

Councillor Harrison  - Woodland behind the nursery – cow parsley is high and needs cutting down. 

(Clerk due to meet with NSDC on 19/5/22 to discuss initial work; we need to be mindful of ground 

nesting birds at this time of year. Advice will be taken to ensure any work required is done at a 

suitable time of year). 

 

Raised concerns regarding antisocial behaviour that is been described on social media posts and 

asked if the police and NSDC antisocial behaviour team could be contacted. (Clerk explained that 

she and Cllr Cullen had spoken with PC Mead and PCSO Hewerdine prior to the meeting – they had 

been in Fernwood investigating a complaint). 

 

https://www.fernwood-pc.co.uk/shared/attachments.asp?f=e4b15f79%2D7485%2D4240%2D9683%2D9f8ffab4edec%2Epdf&o=2022%2D5%2D16%2DMay%2DFernwood%2DParish%2DCouncil%2DAGENDA%2D%281%29%2Epdf
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Clerk to discuss this issue with NSDC’s antisocial behaviour team. Residents are encouraged to 

report incidents to the police by calling 101 (non-emergency),  999 (emergency) 

 

Councillor Weale – Has not received a bill from FirstPort 

 

Councillor Smith – Now the woodland behind the nursery is Parish Council owned, the paths need 

clearing.  

 

Councillor Newton – Suggested that before we clear the ‘meadow area’ we contact residents backing 

onto this area to let the know of plans. (Clerk said we will just tidy up the edges for now and wait 

until we have an action group running to discuss ideas such as the meadow). 

 

Clerk’s report  
Agenda 
Item 

Barratt David Wilson Homes (BDWH) transfer of the open spaces in central 
Fernwood as per the section 106 agreement to NSDC and then Fernwood Parish 
Council – Target date for completion: October 2022. Meeting has been held with 
NSDC to discuss this and joint letter being worked on. 

21/46c 

Derry’s woodland purchase – Has completed. Clerk has ordered bins, instructed 
contractors to repair the lights, arranged a meeting with the grounds maintenance 
company. Quote has been requested for full tree survey..  

21/30 
20/114g 
21/125di 

Trees – Tree surveys for the Village Hall and Dale Green will be done on 11/5/22. A 
dead Elm tree will need to  be removed from Dale Crescent Green as it is dead. 

22/8dii -
iv 

Complaint regarding the grass/dyke maintenance at Hollowdyke Lane/Phoenix Lane 
- awaiting land transfer plans from BDWH which may help with clarifying who is 
responsible for the area in front of the substation. 

21/87e 

Townhill Square/Cormack Lane adoptions –– BDWH have confirmed that Townhill 
Square has been adopted. NCC confirmed that the footpath at the end of Cormack 
Lane has been adopted. 

21/87h 

Youth Initiative – Youth Club has been well attended so far. Some concerns have 
been raised on local social media and these have been relayed to the Youth 
Services staff. A meeting has been arranged to see what can be done to help. 

21/127 

Antisocial Behaviour – Clerk has emailed the Police and Antisocial behaviour officer 
to see if they will help to build a business case for more CCTV 

21/149 

Meeting with local MP – has been booked for later this month. 21/154 

Request for signage for Fernwood from the Balderton roundabout – NCC has now 
said they will install some directional signage for Fernwood which will be 
incorporated into the existing signage on the roundabout – see County Councillor 
report for further update 

21/154 

Coat of Arms – Fee has been sent and official request has sent to The Most Noble 
Edward William Duke of Norfolk Earl Marshal and Hereditary Marshal of England. 

21/154 

Jubilee Celebrations – Event Management Plan has been written and submitted 
although a few additions will be required. Leaflet drop to all homes in the Parish will 
be done w/c 16/5/22. 

21/159 

Construction traffic improved directional signage – still not in place but a planning 
application has been submitted. NSDC are awaiting feedback from NCC. 

 

Water Tower, Goldstraw Lane – broken fencing to the rear of the tower was due to 
be fixed on 9/10 April but has not been done. The owner has been informed and has 
said this will be done within a fortnight. 

22/6 

Scrapyard – NCC has been asked to confirm if it is their responsibility or not and if 
so what action is being taken. 

22/6 
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NSDC/NCC/National Highways were sent a letter regarding the concerns regarding 
all the traffic works and the closure of Hollowdyke Lane – When the Council met with 
NSDC this month, this was briefly discussed and it would appear if the Parish 
Council work with NSDC and NCC, we may be able to look at alternatives to closing 
Hollowdyke Lane. 

22/24 

Ditches responsibility on Hollowdyke Lane – a note has been sent to NSDC 
regarding this and they have asked their solicitor to investigate this. No further 
feedback at this stage. 

22/16 

Help for Ukrainian Refugees – NSDC have been contacted with the Parish Council’s 
offer of assistance and a message has been added to local social media to reach 
out to families hosting refugees.  

22/54 

Bantycock Blasting concerns – Cllr Cullen attended the latest liaison meeting on 
May 3rd. It was reported that blasting is within accepted levels and regular monitoring 
is taking place. The following email  address was given for residents with concerns 
planning.enforcement@nottscc.gov.uk   

22/55b 

Since the agenda was published the Council has had  meetings with Allison Homes 
and Welcome Break. They both have significant amounts of road works over the 
summer months on the B6326. They will be applying to Via East Midlands for road 
space but there are concerns that their works in addition to the work near the Tawny 
Owl may lead to delays for drivers with so much being planned at similar times. 

 

 

79. County Councillor and District Councillors Reports 

District Councillor K. Walker – gave detailed of NSDC’s new Cabinet system including how 
Councillors would need to get items on an agenda. 

 

District Councillor I. Walker – detailed that NSDC is doing very well with the redevelopment of 
the M&S building, IASTI project, getting funding in place for the southern relief road and plans in 
place for the reworking of the A46. 

 

Written Report sent by County Councillor Lee: 

I’m still looking in for the signs on Fernwood But I’m asking for it to be put forward as part of 
next year‘s budget , The cost coming forward is a considerable amount; I’m not comfortable for 
the Parish Council to be covering this cost as it’s something that should be done as part of the 
county council and signage of new villages .  

I have no further update for the scrapyard on Hollowdyke Lane; all I can say is it is being looked 
at by the county and district Council and no more information can be given at the moment in 
time. 

 

80. Finance 

Bank reconciliation – noted.  

Year to date income – noted. 

Expenditure since last meeting under delegated powers/previously agreed expenditure was noted 

Items of Expenditure considered 
 

Expenditure Budget Area Total £ Decision 

i. Village Hall Insurance Insurance 289.68 Prop.; J. Newton, Sec.; 
M. Weale,  
Unanimously approved 

mailto:planning.enforcement@nottscc.gov.uk
https://www.fernwood-pc.co.uk/shared/attachments.asp?f=f81d8d25%2D6048%2D4984%2Dbc48%2D2e2abe779592%2Epdf&o=2022%2D04%2D30%2DBank%2DReconcilation%2Dunsigned%2Epdf
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ii. Summer Play Sessions Parish Council individual 
Items 

400.00 Prop.; R. Cullen, Sec.; 
D. Harrison, 
Unanimously approved  

 

e. Financial year end 

i.  The Councillors noted the internal auditor’s report. 

ii.  Annual governance statement 2021/22 - The Council unanimously resolved to accept the 

annual governance statement, and this was duly signed by the Chairman. Prop.: R. Cullen, 

Sec.: H. Micah . 

iii.  Financial return for the year 2021/22   - – The Council unanimously resolved to accept the 

financial return, and this was duly signed by the Chairman. Prop.: J. Newton, Sec.: H. Micah. 

  
81. Policy 

Current document that was reviewed: 
a. Strategic Plan – The Council agreed to update item 10 to reflect that the Parish Council owns 

the Village Hall and update the date of the plan. 
 
New Policy 

b. Tree Management Policy - The Councillors unanimously adopt this policy. Proposer: J. 
Weale, Seconder: D. Harrison. 

 

 

Meeting closed at 19:45 

 

 

 

Next Meeting Monday 20th June, 7pm Fernwood Village Hall  

 
 
 
 
 
 
 
 
  

https://www.fernwood-pc.co.uk/shared/attachments.asp?f=3a227c0a%2D6855%2D4e3f%2Dba8d%2D461ec6c5ea72%2Epdf&o=Fernwood%2DParish%2DCouncil%2DStrategic%2DPlan%2Epdf
https://www.fernwood-pc.co.uk/shared/attachments.asp?f=b2c832de%2D917b%2D4217%2Db67b%2Da667d25a99b1%2Epdf&o=Tree%2DManagement%2DPolicy%2D%281%29%2Epdf
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June Clerk’s report  Agenda 
Item 

Barratt David Wilson Homes (BDWH) transfer of the open spaces in central 
Fernwood as per the section 106 agreement to NSDC and then Fernwood Parish 
Council – Target date for completion: October 2022. No further updates at this 
stage. 

21/46c 

Woodland behind the nursery – see item 94  21/125di 

Trees – Tree surveys for the Village Hall and Dale Green – see item 95 which 
includes recommendation to fell the dead Elm on Dale Green and do a crown 
reduction on one of the Silver Maples. 

22/8dii -
iv 

Complaint regarding the grass/dyke maintenance at Hollowdyke Lane/Phoenix Lane 
- awaiting land transfer plans from BDWH which may help with clarifying who is 
responsible for the area in front of the substation. 

21/87e 

Youth Initiative – Interviews for new staff were held on June 10th. A youth support 
worker was appointed but we have yet to find a permanent worker in charge. I will be 
liaising with Nottinghamshire Youth Service to see what can be done to find a 
permanent worker in charge. A meeting was held last month to talk about how to 
help with issues outside of the youth club before/during/after the club following 
complaints. Demand has been unprecedented. Partners discussed ways to help with 
this including getting partners to come in to deliver sessions, introducing another 
staff member and the children doing a litter pick. Councillor Cullen and I are being 
DBS checked so we can help on some weeks.  See item 89 di – Parish Council is 
asked to consider employing another youth support worker. 

21/127 

Antisocial Behaviour – I have received figures from the Police and I will be 
attempting to write a business case for more CCTV for consideration at the next 
meeting. 

21/149 

A meeting was held with Robert Jenrick MP. Discussion included the continued 
campaign to change the law on freehold management charges (giving rights to 
freeholders on managed estates), the delay in the open spaces in central Fernwood 
being handed over to N&SDC/Fernwood Parish Council and the planned closure of 
Hollowdyke Lane which Fernwood Parish Council is against. 

21/154 

Request for signage for Fernwood from the Balderton roundabout – County 
Councillor Lee has said this will be in next year’s budget. I have requested costs so 
the Council can consider whether to pay for these so the work can be done earlier 
but the costs have not been disclosed.  

21/154 

Coat of Arms – A list of ideas for the arms design has been sent to the  Research 
Assistant to the Windsor Herald. 

21/154 

Jubilee Celebrations –  see item 93. 21/159 

Construction traffic improved directional signage – still not in place but a planning 
application was submitted in March. NSDC are still awaiting feedback from NCC. 

 

Water Tower, Goldstraw Lane – broken fencing to the rear of the tower has still not 
been fixed. Owner has been informed again. 

22/6 

Scrapyard – Still awaiting feedback from NCC 22/6 

NSDC/NCC/National Highways were sent a letter regarding the concerns regarding 
all the traffic works and the closure of Hollowdyke Lane – When the Council met with 
NSDC in May, this was briefly discussed and it would appear if the Parish Council 
work with NSDC and NCC, we may be able to look at alternatives to closing 
Hollowdyke Lane. No further updates. Awaiting feedback from NCC. 

22/24 

Ditches responsibility on Hollowdyke Lane – a note has been sent to NSDC 
regarding this and they have asked their solicitor to investigate this. No further 
feedback at this stage. 

22/16 

Administration Assistant recruitment due to commence again. Quote received for 
Newark Advertiser advertisements. Personnel Committee will meet to discuss 
timescales. 

 

Item 

87 
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Village Hall extension – the draft plans have been sent to N&SDC for pre-planning 
application advice. We hope to have feedback for the next meeting. 
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Agenda Item 89 - Finance 

b. Income 2022/23   £  

Regular Hire 5,141.00  

Other Hall Hire 1345.00 

CIL 398,249.92  

Precept 40,474.50 

Interest 139.32 

VAT reimbursement 2,614.78 

Grants 400.00 

Total 448,364.52 

c. Expenditure since last meeting under delegated powers/previously agreed expenditure 

Payee Budget Area Net £ VAT £ Total £ 
Payment 
Method 

Parish Council      

 Salaries, HMRC, pension (June)   5571.97 BACS 

Amazon Parish Council  events 10.50 2.10 12.60 CARD 

Ant Macandrew Parish Council  events 50.00  50.00 BACS 

Apogee Copiers and Copies 337.26 57.46 394.72 DD 

Asda 
Ground Maintenance - Petrol for 
Mowing 

25.72 5.15 30.87 CARD 

Belina Boyer Audit Fees 62.50  62.50 BACS 

Brook Ltd Parish Council  events 13.32 2.66 15.98 CARD 

Chapter 8 Solutions Parish Council  events 380.00 76.00 456.00 BACS 

Farm Foods Parish Council  events 16.00  16.00 CARD 

Flo-Gas Parish Council  events 56.74 2.84 59.58 BACS 

Frank Berry Office 
Supplies 

Stationery 4.12 0.83 4.95 CARD 

GoCableTies Ltd Parish Council  events 6.66 1.33 7.99 CARD 

Lidl Parish Council  events 22.69  22.69 CARD 

Michael Gulliford Parish Council  events 100.00  100.00 BACS 

Monumart Ltd Parish Council  events 165.64 33.13 198.77 CARD 

NSDC Parish Council  events 211.60  211.60 BACS 

Onestop Parish Council  events 6.25 1.25 7.50 BACS 

Pa Dowding Individual Items - Parish Council 16.21  16.21 BACS 

Partytime Parish Council  events 1250.00  1250.00 BACS 

Phoenix Power 
Equipment 

Parish Council  events 9.58 1.92 11.50 CARD 

Primeprint Parish Council  events 150.00  150.00 BACS 

RCAN Subscription - RCAN 95.00 19.00 114.00 BACS 

Stationery Wholesale 
Ltd 

Stationery 11.64 2.34 13.98 BACS 

Sunbelt Parish Council Events 559.50 102.00 661.50 BACS 

Zoom Software/licences 11.99 2.40 14.39 CARD 

Item 

89 
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Village Hall      

Ionos by 1&1 
Subscription - Parish Council 
emails 

7.98 1.60 9.58 DD 

Brighter Bills Utilities -  Mobile Phones 30.58 6.12 36.70 DD 

Crown Utilities - Gas 210.76 10.54 221.30 DD 

Crown Utilities - Gas 163.40 8.17 171.57 DD 

Malcolm Dickinson Cleaning - Products 15.95  15.95 BACS 

RB Wholesale Cleaning - Products 35.43 7.09 42.52 DD 

RB Wholesale Cleaning - Products 89.57 17.92 107.49 DD 

Water Plus Utilities - Water 35.65  35.65 DD 

Newark Locksmiths Individual Items - Village Hall 83.30 16.66 99.96 BACS 

Viking Electrical Electrical Maintenance 430.00 86.00 516.00 BACS 
 

 

 

 

 

d. Items of Expenditure to be considered 

Expenditure Budget Area Net £ VAT £ Total £ 

i.   Village Hall Insurance Insurance 1,415.67 - 1,415.67 

ii. Extra staff for Youth Club Parish Council Individual Items 1731.23  1731.23 

iii. Tree Survey Grounds Maintenance 730.00 146.00 876.00 

iv. Tree work – Elm Fell Grounds Maintenance 260.00 52.00 312.00 

v. Tree work – Silver Maple 
crown reduction 

Grounds Maintenance 175.00 35.00 210.00 

vi. Arnold Baker Publication Parish Council Individual Items 139.16  139.16 

vii. Newark Community First Aid Section 137 Council to discuss amount 

viii. Iliffe Media Advertising 450.00 90.00 540.00 

ix. How to review 
neighbourhood planning 
policies 

Training 32.44 6.49 38.93 
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Additional Youth Worker 
 
 
The cost of an additional YSW from July to June 23 12 months is £1731.23. I have worked this out as a 
worker starting in July 22 to June 23 not to March 23 as we never started the project in January as planned 
meaning the projects current funding will take you to June 23 
 
If you can let me know what you the Parish Council feels is the best option due to the numbers of YP 
attending. 
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       Wed 08/06/2022 13:31 

To All Members 

You may be aware that the new edition of Arnold Baker is due out later this year and Lexis Nexis 

have offered the following discount for our members: 

Each book will be discounted by 19.9% which works out to £132.16 per book, then there is a £7 

postage and packaging fee on top of this. This will bring the total investment amount to £139.16 

per copy. 

All your members have to do is email / call me on the below details advising how many books they 

would like to order. 

Business Development Executive – Academic | Bar | Public Sector 
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https://nam11.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.lexisnexis.co.uk%2F&data=04%7C01%7Coliver.garrow%40lexisnexis.co.uk%7Cd0ab058ba30742ed36dd08da16e20791%7C9274ee3f94254109a27f9fb15c10675d%7C0%7C0%7C637847457293835912%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=8FjGGH2GLWOMXV%2BO1J%2FHYNuXqs754kge7VB3uDBi0bc%3D&reserved=0
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Fernwood Village Hall Fire Safety Policy 

 
This policy applies to all users, hirers, contractors and sub-contractors of Fernwood Village Hall.  
  
Responsibilities of the Village Hall Management Group (VHMG) 

1. The VHMG is responsible for all fire safety at the hall in line with the Regulatory Reform (Fire 
Safety) Order. 2005. The group conducts/commissions fire risk assessments and takes 
necessary steps to reduce the risk of fire to being as low as possible.  
 

2. The VHMG will receive advice and support from companies who service and maintain the 
fire systems within the hall and take all preventative measures required following 
assessments.  
 
 

3. The VHMG has the responsibility to ensure that all users and hirers of the hall are aware of 
the Fernwood Village Hall Emergency Plan and that each user ensures that someone is 
responsible for fire safety at each hire event. For larger events several people will need to 
be appointed to ensure that emergencies can be dealt with effectively.  
 

4. The VHMG will ensure all users are provided with written instructions as to how to comply 
with fire safety including procedures. A signed copy of these instructions is held by the Parish 
Council and forms part of our hire agreement.  
 

5. The VHMG will ensure that all firefighting equipment is maintained and serviced and remains 
in position to be used if required. 
 

6. The VHMG will ensure that electrical testing (annual PAT test and 5-year electrical testing) 
and annual servicing and maintenance of heating, emergency lighting and fire alarms are 
completed. 
 

7. The VHMG will ensure that the fire alarm is tested on a weekly basis and annual risk 
assessments are completed with findings documented and actions taken to rectify any issues 
raised.  
 

8. The VHMG ensure that new Councillors and Staff are made aware of the fire procedures, 
means and direction of evacuation and location of fire exit doors. 
 
 

9. The VHMG will ensure that all Councillors and Staff are aware of their responsibility for 
reporting any obstructions to the fire doors or fire evacuation points.  
  
 

 

Regular Users 

All user groups are responsible for understanding how to handle fire equipment in place at the 
hall, practising and promoting fire prevention and knowing the right actions to take if a fire breaks 
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out at the hall or smoke is detected. All need to be familiar with the evacuation process and 
escape routes appropriate to their location and should practise these evacuation processes on a 
regular basis.  
 

The VHMG will reissue the fire safety policy and emergency plan once a year to remind users of 

the policy and what to do in the event of a fire. 

 

Instructions for any users of the hall in the event of a fire  

1. Ensure that the fire alarm has been sounded by breaking the glass of the nearest fire alarm 
sounding point.  
 

2. Contact the fire brigade by dialling 999. There is not a phone at the Village Hall so a mobile will 
need to be used or raise the alarm via a local business or resident.  

 
 

3. Ensure that anyone using the hall at the time is aware of the emergency. 
 

4. Ensure that everyone leaves the hall in a timely manner by the nearest available exit (not 
collecting personal belongings on the way) and that the doors are closed once everyone has 
evacuated the building.  

 
5. Ensure that no-one remains in the building and that everyone is accounted for at the agreed 

assembly point (the carpark outside of Fernwood Day Nursery). 
 

6. The person responsible for the event/group needs to liaise with the fire brigade and notify them 
of the circumstances around the fire and of anyone who cannot be accounted for.  

 
7. The person responsible for the event/group needs to notify the Parish Council of the emergency 

as soon as is reasonably possible: Caretaker 07920124745 or Emergency Contact 
07919893589 
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Fernwood Village Hall Fire Emergency Plan 

Last reviewed on 16th June 2021 

The aim of the plan is to ensure that in the event of fire everyone is sufficiently familiar with the 

action they should take to ensure Fernwood Village Hall can be safely evacuated. 

(There are no staff in the Village Hall for the majority of the time that it is in use – therefore,  in this 

plan we have assumed that the actions taken in the event of a fire are taken by the hirer/organiser 

of the party/event/activity). 

Section 1: Premises Information 

Site Name Fernwood Village Hall 

Address Fernwood Village Hall 
Rubys Avenue 
Fernwood 
NG24 3RS 

Occupier of the premises Fernwood Parish Council Councillors and staff. 

Hirers of the premises. 

The use or uses of premises 

covered by the Fire Emergency 

Plan 

Events, meetings, activities and social gatherings. 

Fire Warning/suppression 

arrangements 

Is there an Alarm System fitted? Automated 

• Audible – type of sound  Siren 
• Links to fire brigade         No 

Emergency Lighting                   Yes 

Fire suppression 

• Sprinklers                         No          
• Gas                                  No auto switch off 
• Fire Extinguishers             Yes 

 

The number of people likely to be 

present (staff, public etc.) and 

their location 

Up to 3 staff – 2 in office, 1 all areas (office hours: 

9.30am – 12.30pm, Monday to Friday) 

Up to 200 members of the public – main hall, small 

hall, foyer, kitchen/toilets 

Up to 5 contractors 
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Persons who are especially at 

risk 

Is there normally someone onsite who is especially 

at risk?  

Sometimes a personal emergency evacuation plan 

will be needed for disabled people/those with special 

requirements - Hirers and regular hirers to be asked 

to consider this in advance of their booking and 

consult will the Village Hall staff if they do have 

someone with special requirements. 

Ability of people present to 

escape without assistance 

Are the means of escape facilities provided within 

the building considered sufficient for all persons 

present to evacuate the premises within 3 minutes 

without assistance? Yes 

Presence of outside contractors, 

visitors 

All contractors and visitors shall be briefed on the fire 

arrangements by their host 

Who is responsible for ensuring they are evacuated 

– fire wardens/visitors contact? Visitors’ contact 

Specific arrangements if 

necessary, for high risk fire areas 

to the building 

List of areas of high fire risk 

Kitchen 

Plant room 

Section 2: Roles and Responsibilities  

Nominated Fire Officer duties 

and roles 

The site Fire Officer is the Parish Clerk Tel no 01636 

613024 

Responsibilities include: 

• Ensuring the fire emergency plan is maintained 
• Ensuring alarms are tested and records 

maintained 
• Ensuring records are maintained 
• Ensuring fire wardens are appointed (if 

necessary) for larger events 
• Ensuring fire safety training for all staff 

(including bar/cleaners - contractors) and the 
Village Hall Management Group 

• Be responsible for coordination in the event of 
a fire and implementation of this emergency 
plan (The Parish Clerk is not based at the hall 
for the majority of the time therefore this 
responsibility is passed on to the hirer should a 
fire occur when the Parish Clerk is not on site 
– the hirer will be briefed about the hall’s fire 
procedure at the beginning of their booking) 

• Report fires and carry out an investigation 
• Conduct regular fire safety inspections of the 

building 
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• Train VHMG members to act as fire officers 

Nominated Fire Wardens duties 

and roles: 

Persons who hand over the building to hirers: 

Responsibilities include: 

• Ensuring the hirer is aware of the location of all 
the fire exits 

• Ensuring the hirer is aware of the fire procedure 

Hirers responsibilities: 

In the event of a fire, the Hirer is responsible for:  

• supervising the evacuation of the building; 
ensuring people report to the fire assembly 
point(s). 

• setting off the fire alarm. 
• calling the emergency services. 
• contacting the appropriate Fernwood Parish 

Council Caretaker. 

Section 3: Fire Procedure 

If you discover a fire you must • Raise the alarm by operating the nearest fire 
alarm call point. 

If you hear the fire alarm you 

must 

• Assist any users/guests who need help. 
• Leave the premises by the nearest available 

exit, closing all doors behind you. 
• Report to one of the assembly points: the 

carpark outside of Fernwood Day Nursery or 
the notice board near the bottle banks. 

• Do not stop to collect personal belongings or 
allow others to do so. 

• Do not shout or run – this may cause panic. 

Your responsibilities • You must know how to find the escape routes 
provided 

• You must know how to operate the fire alarm. 

Section 4: Communications 

The following people will be 

contacted in the event of a fire. 

Caretaker 07920124745 or Emergency Contact 

07919893589 

Procedures for liaising with the 

Fire Brigade - 999 

The Hirer will be responsible for determining whether 

the fire brigade is required. If they are, they should 

provide the following information: 

• how many persons are still in the building, if 
any. 

• where the seat of the fire is thought to be 
located. 
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• any additional information which might help the 
fire brigade. 

Turning off services The shutters automatically switch off when the fire 

alarm goes off. Gas and electricity need to be turned 

off in the plant room. 

Re-entering the building Once the fire brigade has completed their 

investigation, and only after they have declared the 

building safe to re-enter, the Hirer is responsible for 

communicating this message to users. 

Section 5: Reporting and Investigation 

Reporting The Nominated Fire Officer is responsible for 

reporting the fire to the Village Hall Management 

Group through the Village Hall Management Group 

meeting. 

Investigation The Nominated Fire Officer is responsible for 

completing an investigation except where the 

incident was serious enough to warrant a formal 

investigation by the Fire Brigade. 

A copy of the report must be sent to the Village Hall 

Management Group 

Section 6: Fire Alarm Testing/Evacuation Practice 

Fire alarms should be tested as 

follows: 

The Caretaker will be responsible for testing the fire 

alarm on a weekly basis and maintaining a record of 

the tests in the logbook and inspections 

spreadsheet. 

Fire evacuations shall be 

practised as follows: 

The Nominated Fire Officer is responsible for 

arranging a fire evacuation practice every 6 months 

and recording it. 

 

 
 

 
 



 

 

 

 

Information available from Fernwood Parish Council under the Model Document 
Publication Scheme – Reviewed and readopted 19th July 2021 
 
Freedom of Information Act  
 
This model publication scheme has been prepared and approved by the Information Commissioner. It may be adopted without modification by 
any public authority without further approval and will be valid until further notice.     
 
This publication scheme commits an authority to make information available to the public as part of its normal business activities. The information 
covered is included in the classes of information mentioned below, where this information is held by the authority. Additional assistance is 
provided to the definition of these classes in sector specific guidance manuals issued by the Information Commissioner.     
 
The scheme commits an authority:   
• To proactively publish or otherwise make available as a matter of routine, information, including environmental information, which is held by the 
authority and falls within the classifications below.  
• To specify the information which is held by the authority and falls within the classifications below. 
• To proactively publish or otherwise make available as a matter of routine, information in line with the statements contained within this scheme. 
 • To produce and publish the methods by which the specific information is made routinely available so that it can be easily identified and 
accessed by members of the public. 
 • To review and update on a regular basis the information the authority makes available under this scheme. 
 • To produce a schedule of any fees charged for access to information which is made proactively available.  
• To make this publication scheme available to the public.  
• To publish any dataset held by the authority that has been requested, and any updated versions it holds, unless the authority is satisfied that it 
is not appropriate to do so; to publish the dataset, where reasonably practicable, in an electronic form that is capable of re-use; and, if any 
information in the dataset is a relevant copyright work and the public authority is the only owner, to make the information available for re-use 
under the terms of the Re-use of Public Sector Information Regulations 2015, if they apply, and otherwise under the terms of the Freedom of 
Information Act section 19.  
 
The term ‘dataset’ is defined in section 11(5) of the Freedom of Information Act. The term ‘relevant copyright work’ is defined in section 19(8) of 
that Act.     
 
Classes of information   
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Who we are and what we do 
Organisational information, locations and contacts, constitutional and legal governance.  
 
What we spend and how we spend it 
Financial information relating to projected and actual income and expenditure, tendering, procurement and contracts.     
 
What our priorities are and how we are doing 
Strategy and performance information, plans, assessments, inspections and reviews.  
 
How we make decisions 
Policy proposals and decisions. Decision making processes, internal criteria and procedures, consultations.   
 
Our policies and procedures 
Current written protocols for delivering our functions and responsibilities.  Lists and registers.   Information held in registers required by law and 
other lists and registers relating to the functions of the authority.   
 
The services we offer 
 Advice and guidance, booklets and leaflets, transactions and media releases. A description of the services offered.     
 
The classes of information will not generally include:   
• Information the disclosure of which is prevented by law, or exempt under the Freedom of Information Act, or is otherwise properly considered to 
be protected from disclosure. 
 • Information in draft form. 
 • Information that is no longer readily available as it is contained in files that have been placed in archive storage, or is difficult to access for 
similar reasons.     
 
The method by which information published under this scheme will be made available   
  
The authority will indicate clearly to the public what information is covered by this scheme and how it can be obtained.   
  
Where it is within the capability of a public authority, information will be provided on a website. Where it is impracticable to make information 
available on a website or when an individual does not wish to access the information by the website, a public authority will indicate how 
information can be obtained by other means and provide it by those means.  
  
In exceptional circumstances some information may be available only by viewing in person. Where this manner is specified, contact details will be 
provided. An appointment to view the information will be arranged within a reasonable timescale.    
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Information will be provided in the language in which it is held or in such other language that is legally required. Where an authority is legally 
required to translate any information, it will do so.   
  
Obligations under disability and discrimination legislation and any other legislation to provide information in other forms and formats will be 
adhered to when providing information in accordance with this scheme.   
  
Charges which may be made for information published under this scheme   
  
The purpose of this scheme is to make the maximum amount of information readily available at minimum inconvenience and cost to the public. 
Charges made by the authority for routinely published material will be justified and transparent and kept to a minimum.    
  
Material which is published and accessed on a website will be provided free of charge.    
  
Charges may be made for information subject to a charging regime specified by Parliament.    
  
Charges may be made for actual disbursements incurred such as:  
• photocopying  
• postage and packaging  
• the costs directly incurred as a result of viewing information    
  
Charges may also be made for information provided under this scheme where they are legally authorised, they are in all the circumstances, 
including the general principles of the right of access to information held by public authorities, justified and are in accordance with a published 
schedule or schedules of fees which is readily available to the public.   
  
Charges may also be made for making datasets (or parts of datasets) that are relevant copyright works available for re-use. These charges will 
be in accordance with the terms of the Re-use of Public Sector Information Regulations 2015, where they apply, or with regulations made under 
section 11B of the Freedom of Information Act, or with other statutory powers of the public authority.  
  
If a charge is to be made, confirmation of the payment due will be given before the information is provided. Payment may be requested prior to 
provision of the information.  
  
Written requests   
  
Information held by a public authority that is not published under this scheme can be requested in writing, when its provision will be considered in 
accordance with the provisions of the Freedom of Information Act.  
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Information to be published How the information 
can be obtained 

Cost 

Class1 - Who we are and what we do 
(Organisational information, structures, locations and contacts) 
This will be current information only. 

All the available 
information shown 
below can be obtained 
from the Parish Clerk 

 

Who’s who on the Council and its Committees Hard copy, email and 
village website 

10p per 
page + pp 

Contact details for Parish Clerk and Council members: 
(named contacts where possible with telephone number and email address (if 
used) 
Parish Clerk: Marion Fox Goddard tel: 01636 613024  
email: Clerk@Fernwood-PC.co.uk 

As above 10p per 
page + pp 

Location of main Council office and accessibility details 
Fernwood Village Hall, Rubys Avenue, Fernwood  NG24 3RS 
Available for contact in person by prior arrangement, by phone, by email and 
by post 

  

Staffing structure - Part-time clerk   

Class 2 – What we spend and how we spend it 
(Financial information relating to projected and actual income and expenditure, 
procurement, contracts and financial audit) 
Current and previous financial year as a minimum 
Fernwood Parish Accounts 

 
 
Hard copy and email 
(for electronically 
available documents) 

 
 
10p per 
page + pp 

Annual return form and report by auditor Hard copy, email and 
website 

10p per 
page + pp 

Finalised budget Hard copy, email and 
website 

10p per 
page + pp 

Precept – recorded in the minutes Hard copy, email and 
website 

10p per 
page + pp 

Borrowing Approval letter   

Financial Standing Orders and Regulations Website or hard copy 
and email  

10p per 
page + pp 

Grants given and received - recorded in the minutes Hard copy, email and 
website 

10p per 
page + pp 

List of current contracts awarded and value of contract – recorded in the 
minutes 

Hard copy, email and 
website 
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Information to be published How the information 
can be obtained 

Cost 

Members’ allowances and expenses – recorded in the minutes Hard copy, email and 
website 

10p per 
page + pp 

   

   

Class 3 – What our priorities are and how we are doing 
Strategies and plans, performance indicators, audits, inspections and reviews 

  

Annual Report to Parish or Community Meeting (current and previous year as 
a minimum) 
Strategic Plan 

Hard copy, email and 
website 

10p per 
page + pp 

Quality status N/A  

Local charters drawn up in accordance with DCLG guidelines N/A  

Class 4 – How we make decisions 
Decision making processes and records of decisions 
Current and previous council year as a minimum. 
Recorded in the minutes. Hard copy or website 

10p per 
page + pp 

Timetable of meetings (Council, planning committee meetings and parish 
meetings) 

Hard copy, email, 
website 

10p per 
page + pp 

Agendas of meetings  As above and notice 
boards 

10p per 
page + pp 

Minutes of meetings (as above) – Note: this will exclude information that is 
properly regarded as private to the meeting. 

Website and Village Hall 
Notice Board 

10p per 
page + pp 

Reports presented to council meetings – Note: this will exclude information that 
is properly regarded as private to the meeting. 

Refer to minutes of that 
meeting available on 
website or hard copy 
and email 

10p per 
page + pp 

Responses to consultation papers In minutes, as above 10p per 
page + pp 
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Information to be published How the information 
can be obtained 

Cost 

Responses to planning applications In minutes, as above. 
Also on NSDC planning 
portal: 
https://publicaccess.new
ark-
sherwooddc.gov.uk/onli
ne-
applications/search.do?
action=simple&searchT
ype=Application 

10p per 
page + pp 

By-laws Newark and Sherwood 
District Council website. 
Hard copy and email. 

10p per 
page + pp  

Class 5 – Our policies and procedures 
(Current written protocols, policies and procedures for delivering our services 
and responsibilities) 
Current information only 

  

Policies and procedures for the conduct of council business:  
 
Procedural standing orders 
Committee and sub-committee terms of reference  
Delegated authority in respect of officers 
Code of Conduct 
Policy statements 

Hard copy, email and 
website  
 
Hard copy, email and 
website 

10p per 
page + pp 

Policies and procedures for the provision of services and about the 
employment of staff: 
 
Internal policies relating to the delivery of services 
Equality and diversity policy 
Health and safety policy 
Recruitment policies (including current vacancies)  
Policies and procedures for handling requests for information 
Complaints procedures (including those covering requests for information and 
operating the publication scheme) 

Hard copy, email and 
website 

10p per 
page + pp 

Information security policy   

https://publicaccess.newark-sherwooddc.gov.uk/online-applications/search.do?action=simple&searchType=Application
https://publicaccess.newark-sherwooddc.gov.uk/online-applications/search.do?action=simple&searchType=Application
https://publicaccess.newark-sherwooddc.gov.uk/online-applications/search.do?action=simple&searchType=Application
https://publicaccess.newark-sherwooddc.gov.uk/online-applications/search.do?action=simple&searchType=Application
https://publicaccess.newark-sherwooddc.gov.uk/online-applications/search.do?action=simple&searchType=Application
https://publicaccess.newark-sherwooddc.gov.uk/online-applications/search.do?action=simple&searchType=Application
https://publicaccess.newark-sherwooddc.gov.uk/online-applications/search.do?action=simple&searchType=Application
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Information to be published How the information 
can be obtained 

Cost 

Records management policies (records retention, destruction and archive) – in 
accordance with NALC Legal Topic Note 40 

Hard copy, email and 
website 

10p per 
page + pp 

Data protection policies  As per Data Protection 
Act requirements 

 

Schedule of charges (for the publication of information) As documented in this 
publication 

 

Class 6 – Lists and Registers 
Currently maintained lists and registers only 

Hard copy or email 10p per 
page + pp 

Any publicly available register or list (if any are held this should be publicised; 
in most circumstances existing access provisions will suffice) 

Newark and Sherwood 
District Council 

 

Assets Register  Hard copy, email and 
website 

10p per 
page + pp 

Disclosure log (indicating the information that has been provided in response 
to requests; recommended as good practice, but may not be held by parish 
councils) 

  

Register of members’ interests Hard copy, email, 
website and N&SDC 
website  

10p per 
page + pp 

Register of gifts and hospitality Hard copy and email 10p per 
page + pp 

Class 7 – The services we offer 
(Information about the services we offer, including leaflets, guidance and 
newsletters produced for the public and businesses) 
Current information only 

(Hard copy or website; 
some information may 
only be available by 
inspection) 

 

Allotments N/A  

Cemetery and closed churchyards N/A  

Community centres and village halls Hard copy, email and 
website 

 

Parks, playing fields and recreational facilities Hard copy, email and 
website 

10p per 
page + pp 

Seating, litter bins, clocks, memorials and lighting Hard copy. email and 
website 

10p per 
page + pp 

Bus shelters N/A  
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Information to be published How the information 
can be obtained 

Cost 

Markets N/A  

Public conveniences N/A  

Agency agreements N/A  

A summary of services for which the council is entitled to recover a fee, 
together with those fees (e.g. burial fees) 

Hard copy. email and 
website 

10p per 
page + pp 

Additional Information 
This will provide Councils with the opportunity to publish information that is not 
itemised in the lists above 

  

 
Contact details:   Marion Fox Goddard, Parish Clerk, Fernwood Village Hall, Rubys Avenue, Fernwood NG24 3RS 
Telephone: 01636 613024   email: clerk@fernwood-pc.co.uk 
 
SCHEDULE OF CHARGES 
This describes how the charges have been arrived at and should be published as part of the guide. 

TYPE OF 
CHARGE 

DESCRIPTION BASIS OF CHARGE 

Disbursement 
cost 

Photocopying @ 10p per sheet (black & 
white) 

Actual cost *  

 Photocopying @ 20p per sheet (colour) Actual cost 

 Postage @ 55p or 75p Actual cost of Royal Mail standard 2nd class (small or 
large letter) plus 10p per envelope * 

Statutory Fee  In accordance with the relevant legislation (quote the 
actual statute) 

Other   

* the actual cost incurred by the public authority 
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Risk assessment for Volunteers – Outdoor work  

           
Name of assessor   Marion Fox Goddard 

  

 Date May 11th 2022 

Location Woodland behind the nursery, Village Hall Grounds, Car Park between Village Hall and Fernwood Day Nursery 

What is the 
hazard? 

Who might 
be harmed? 

How might 
people be 
harmed? 

Existing risk control measures 
Risk rating Additional 

controls 

New risk rating  
(Residual) Action/ 

monitored 
by whom? 

Action/ monitored 
by when? 

L C R L C R 

General 
emergency 

Volunteers Injury Volunteers/Fernwood Parish 
Council staff to be aware of 
nearest Accident and Emergency 
hospital - Kings Mill Mansfield and 
Minor Injuries Unit – Newark 
Hospital; A first aid kit must be 
accessible at the Village Hall at all 
times; Volunteers to carry their 
mobile phone should be available 
at all times (if no/poor signal, 
nearest landline in village hall 
office); All incidents and near 
misses to be reported to the 
Parish Clerk, recorded in the 
accident log and reported to 
Fernwood Parish Council. 

Volunteers to report to the Parish 
Clerk/Caretaker on arrival and 
departure. 

1 4 4 Copy and 
reminder of this 
risk assessment 
to be sent to 
current 
volunteers 
annually. 

   Parish Clerk  June each year 

What is the 
hazard? 

Who might 
be harmed? 

How might 
people be 
harmed? 

Existing risk control measures Risk rating 
Additional 
controls 

New risk rating  
(Residual) 

Action/ 
monitored 
by whom? 

Action/ monitored 
by when? 
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L C R L C R 

Hand Tools Volunteers Injury Caretaker to ensure all tools are in 
good/safe condition. Clerk to 
provide volunteers with tool use 
and safety information for 
powered tools; User to 

• Inspect tools before and 
after each use.  

• Use correct tool for the 
job;  

• Ensure firm and stable 
stance and wear sturdy 
footwear;  

• Wear gloves unless using 
a swinging tool;  

• Not use tools when 
handles are wet;  

• Maintain safe working 
distances. 

2 3 6 As above    Parish Clerk  June each year 

Arisings Volunteers Slips, 

trips, injury 

Volunteers to: 

• Wear sensible, sturdy 
footwear;  

• Ensure safe working 
distances  

• Ensure arisings and 
unused tools are left in a 
safe place 

• Tidy arisings as they are 
cut. 

1 3 3 As above    Parish Clerk  June each year 

What is the 
hazard? 

Who might 
be harmed? 

How might 
people be 
harmed? 

Existing risk control measures 
Risk rating Additional 

controls 

New risk rating  
(Residual) Action/ 

monitored 
by whom? 

Action/ monitored 
by when? 

L C R L C R 
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Poor 
housekeeping 

Volunteers Slips, 

trips, injury 

All unused equipment to be 
stored in the container/caretaker 
cupboard; Volunteers to use only 
what is necessary to avoid excess 
equipment lying arounds. 

1 3 3 As above    Parish Clerk  June each year 

Traffic Volunteers Accident Wear high visibility clothing when 
working by roads; Volunteers are 
not permitted to work on the 
carriageway or on the roads of the 
car park. i.e., work from within the 
flower beds – do not stand where 
there may be traffic. 

2 3 6 As above    Parish Clerk  June each year 

The following risk assessments cover more 
detailed guidance: 

• Volunteer litter picking 

• Woodland 

 

Volunteer litter picking and 
woodland risk assessments to be 
copied to volunteers conducting 
these activities. 

 

   Copy and 
reminder of 
these risk 
assessments to 
be sent to 
current 
volunteers 
annually. 

   Parish Clerk June each year 

Review date June 2023  Signature  

https://www.fernwood-pc.co.uk/shared/attachments.asp?f=f689d2c3%2Df505%2D4dcf%2Da642%2D82357e6f0adf%2Epdf&o=Volunteer%2DLitter%2DPicking%2DRisk%2DAssessment%2Epdf
https://www.fernwood-pc.co.uk/shared/attachments.asp?f=2ab0a155%2Dd30a%2D4813%2D977f%2D94ac3508681e%2Epdf&o=Risk%2DAssessment%2DWoodland%2Epdf
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Sat 28/05/2022 19:39 

Dear Parish, 

 

You have received the following message from XXXXX 

I write regarding a group of young people approximately 8-16 years of age who are using the 

green on Dale Crescent to play football. This group regularly appear evenings and weekends 

with the majority not actually living in the properties surrounding the green. The following 

concerns have arisen as a result: ? Damage to the green, large area of bare earth where grass 

once grew. ? Two new saplings that were planted have been destroyed. ? Branches broken from 

the established trees. ? Bushes used as a toilet. ? Litter strewn over the green. ? Frequent use of 

foul language. ? Verbal abuse towards resident of Dale Crescent when challenged regarding 

damage to the environment. ? Verbal abuse when encouraged to play football on the football 

pitches a 5-minute walk away. ? Resident's property repeatedly hit by the football. ? Football 

kicked into resident's driveways frequently. ? Children running into the road to retrieve the ball or 

kick it back into play at risk of causing a road accident. Please will the Parish Council give 

consideration to: ? Reinstated the 'No ball games allowed" signs, as these were removed some 

time ago. ? For the damaged grass area to be re seeded. (A neighbour has volunteered to do 

this). ? New trees planted as part of the Jubilee tree planting scheme or a flowerbed put in this 

area to deter the young people from using this part of the green for football. ? The bushes cut 

back to a low level to prevent them being used as a toilet The green on Dale Crescent is a lovely 

communal space and has been cared for and used by the neighbours for many occasions over 

the years. It is an open space for younger children living around the Crescent to play safely, until 

they are old enough to venture further into Fernwood. However, it is not suitable or safe for 

football games involving groups of young people with hard leather footballs likely to cause 

damage or a place to be vandalised. The residents of Dale Crescent respect and value the open 

green space which many have enjoyed for more than 30 years, generations of children have 

grown up here, playing in this space and these problems have never before been such an issue. 

Thank in anticipation for your support. 
       22/05/2022 

Good evening.  

I’m not sure if you are the person I need to contact about the children playing football on the 

Old Dale Crescent green area.  

There are a group of children that play football every day on the green, aged from age 8 

upwards. They have worn all the grass away and pulled the bushes and branches of the 

trees till they have broken. They kick the balls constantly into our neighbours gardens and 

retrieve them without asking , hit the cars that are parked on the road leaving marks and 

dints and use the bushes as a toilet. Myself and some of my neighbours have tried to talk to 

the children but we are met with foul language and it’s made no difference.  

Is it possible to have signs up that state no football games and perhaps reseed the grass so 

we can use the area again.  

Throughout the pandemic we would meet with the neighbours socially  on the green  when 

allowed and we planned to have a celebration for The Queens Jubilee but the area is now 

just dirt. This is having a really negative effect on our corner , not only from abuse but from 

damage to our property.  

One of the neighbours has offered to reseed the grass at our cost  but we were unsure if that 

would be ok or if we need permission.  

Thank you  

Kind regards  
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Woodland Update for Parish Council Meeting on June 20th 2022 
 

Action Update 
 

1. The paths have been cleared and Fernwood Parish Council’s Caretaker and Maintenance 

Operative is checking the area on a weekly basis. 

2. Fortnightly grass cutting around the verges has commenced – N&SDC are doing this work 
on behalf of Fernwood Parish Council.  

3. Lighting repairs are booked in for June 16th. 
4. We have received the 2 refuse bins and 1 dog bin and are awaiting an installation date from 

our contractor. 
5. Currently seeking advice from an Environmental Consultancy company recommended by 

Nottinghamshire Wildlife Trust regarding the tree specialist’s recommendation to fell 8 trees 
in the area.  

 
 
Volunteer Group 
 
Following recent Facebook posts, 4 individuals and a scout group have been in contact to say 
that they would like to get involved. This is in addition to the 57 who expressed an interest in 
getting involved when we conducted a survey in January 2021. 
 

 
Residents’ concerns 
 
Some residents have raised concerns that  the Parish Council will not be mindful of the wildlife 
when looking after the area. There is particular concern regarding the trees that require felling. 
As detailed above, the Clerk has contacted and environmental consultancy. Their advice will be  
sought before any trees are felled.  
 
 
Volunteers’ Group 
 
Proposed date to meet with volunteers and discuss ideas: July 6th, 2022, 7.30pm Fernwood 
Village Hall. 
 
Suggested Agenda: 
 
1. Introduction on work to date and what the Parish Council has planned to look after the area. 

Reassurance that the Council has bought the area to look after the area and preserve flora 
and fauna. 

2. Tree report recommendations and ecological appraisal plans 
3. Open discussion on ideas for community activities (e.g. bat box making, bulb planting, litter 

picking). 
4. Open discussion on ideas for a name for the woods. 
5. Any other business 

 
Communications 
 
It is recommended that the Parish Council considers how to communicate its wish to look after 
the area and preserve flora and fauna.  
 
Marion Fox Goddard, Parish Clerk and Responsible Financial Officer 
June 14th, 2022 
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Dear Fernwood PC             Mon 30/05/2022 08:45 
 
I am writing to raise your awareness of the rubbish left outside the Village Hall/Shops following the Youth Club on Friday last 
week, I was shocked at the wanton disregard by those attending at the manner in which they disposed of their cans, sweet 
wrappers and associated rubbish, despite the waste bin outside the shop.  Cath, from One Stop had spent Friday afternoon 
sweeping up the area outside the shops, you would not have known that after the youth club attendees had left! 
 
May I suggest that in future, the youth club supervisors monitor the activities of those attending, in particular those who spent 
most of the evening hanging around outside the village hall entrance and shops, and finally ensure the area is left clean and tidy 
at the close of activities? Maybe some education is delivered during these sessions on acceptable social skills would not go 
amiss! 
 
To back up my observations, I am certain that there must be CCTV footage of the activities happening are available given the 
camera’s in place. 
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            Mon 30/05/2022 17:04 

 

Crime survey for England and Wales - redesign consultation 

The Office for National Statistics (ONS) and the Centre for Crime and Justice (CCJ) have today launched a consultation on the Crime Survey for 

England and Wales (CSEW). 

Estimates from the CSEW are used by policy makers, the police, academics and many other interested parties on a range of topics covering crime and 

the criminal justice system in England and Wales. However, we now need to review how well the CSEW meets the needs of the people and 

organisations using the survey.  

This consultation will give users an opportunity to influence the content of the survey and planned methodological changes.  

We would very much welcome your feedback to help us determine the best way forward for the CSEW.    

Please respond to the consultation at Office for National Statistics - Citizen Space (ons.gov.uk) 

The consultation closes at midnight on Sunday 21 August 2022. 

Find out more at our webinar 

Date: Wednesday 15 June 

Time: 10:00am to 11:30am 

This is an opportunity to hear about the proposed survey changes, discuss the consultation and ask any questions you may have. 

Please register here to attend   

If you have any questions about the consultation, please email us at CrimeStatistics@ons.gov.uk. 
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https://lnks.gd/l/eyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDIsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMjA1MzAuNTg2NDY0NzEiLCJ1cmwiOiJodHRwczovL3d3dy5ldmVudGJyaXRlLmNvLnVrL2UvZW5nYWdlbWVudC1ldmVudC1mb3ItdGhlLXJlZGVzaWduLW9mLXRoZS1jcmltZS1zdXJ2ZXktZm9yLWVuZ2xhbmQtYW5kLXdhbGVzLXRpY2tldHMtMzQ4NzE1NDg2NDA3In0.NJntAZ7VcMGDBNcULYtydDGCJtdKeldiq_d5YMwCSyw/s/1565612811/br/132123658564-l
mailto:CrimeStatistics@ons.gov.uk
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Tracking the price of the lowest-cost grocery items, UK, experimental analysis: April 2021 to April 2022 

Today, the Office for National Statistics (ONS) has published an analysis of how the prices of the lowest-cost grocery items for 30 everyday products 

have changed since April 2021. 

Read the full article at Tracking the price of the lowest-cost grocery items, UK, experimental analysis - Office for National Statistics (ons.gov.uk) 

 

Census 2021 downloadable resources 

We recently announced that the first results from Census 2021 are on the way.  On 28 June we will publish five datasets containing population 

and household estimates for England and Wales, at local authority level.  

Details of later releases can be viewed on our proposed outputs and release plans pages. 

The downloadable resources page of our census website contains a variety of products that we hope you will find useful in raising awareness of 

Census 2021. 

Some of the promotional resources include: 

• A Guide to the Census 2021 results Comms Toolkit 

• Website banners 
• Social media posts 
• Information leaflets and presentation 

All products are available in English and Welsh. 

We will continue to add more resources so please bookmark the page. 

  

https://lnks.gd/l/eyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDMsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMjA1MzAuNTg2NDY0NzEiLCJ1cmwiOiJodHRwczovL3d3dy5vbnMuZ292LnVrL2Vjb25vbXkvaW5mbGF0aW9uYW5kcHJpY2VpbmRpY2VzL2FydGljbGVzL3RyYWNraW5ndGhlbG93ZXN0Y29zdGdyb2NlcnlpdGVtc3VrZXhwZXJpbWVudGFsYW5hbHlzaXMvYXByaWwyMDIxdG9hcHJpbDIwMjIifQ.UWxP1bxooJ8QALhRdXbq_TgovcOzDpqLqQLxKKwEKmI/s/1565612811/br/132123658564-l
https://lnks.gd/l/eyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDQsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMjA1MzAuNTg2NDY0NzEiLCJ1cmwiOiJodHRwczovL3d3dy5vbnMuZ292LnVrL2NlbnN1cy9jZW5zdXN0cmFuc2Zvcm1hdGlvbnByb2dyYW1tZS9jZW5zdXMyMDIxb3V0cHV0cy9yZWxlYXNlcGxhbnMifQ.28JkAjaJU_rZLqpWdUpkbXtn_a2v7GxoqmfNacBcKtE/s/1565612811/br/132123658564-l
https://lnks.gd/l/eyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDUsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMjA1MzAuNTg2NDY0NzEiLCJ1cmwiOiJodHRwczovL2NlbnN1cy5nb3YudWsvZG93bmxvYWRhYmxlLXJlc291cmNlcy8ifQ.XjXUps2kd1d1KoKunHjb2pKfHL-Q0dynB2-YRHmRVsE/s/1565612811/br/132123658564-l


 

 

         Fri 10/06/2022 13:00 

 

Dear Town/Parish Clerk 
 
Following the change in the Council’s governance arrangements, the Planning Committee adopted, at its meeting on 
the 9th June, its (a) Scheme of Delegation (SoD) for planning and associated applications and (b) Development 
Consultation Forums.   I would be grateful if you are able to share this email with appropriate councillors within the 
Town/Parish for me.  
 
The SoD is broadly the same as that previously adopted (Members also approved the Planning Protocol for Members 
which sets out the standards by which they must work.  I have included this document for information as it might be 
a useful guide for town/parish councillors to consider.  The SoD has a couple of nuanced changes which are set out 
within the accompanying report to Committee.  The changes impact on District Councillors rather than Town/Parish 
Councillors.    
 
The Protocol for Members is broadly the same as the former Protocol.  There are changes in respect to the 
introduction of Development Consultation Forum’s (DCF) (guidance attached).  The aim of DCFs is to have meetings 
in an open and transparent manner with Members, Town/Parish Councillors and the public able to attend.   Invites 
and advertisements (via site notice for the public) will be made for such meetings to Members and Parishes/Town 
Councils whose ward(s) the developments falls within.  These meetings will be applicable to large-scale 
developments and/or contentious schemes and the ‘rules’ for such meetings are set out within the Protocol and the 
DCF document.  You will be notified of a DCF in your area a few weeks ahead of the meeting so that it can be put in 
your diaries as well as respond to members of the public should they ask you about it.   
 
I trust that this is clear but if there are any questions, please let me know.  However, please note I am on leave from 
next week for 3-weeks. 
 
 
Kind regards 
 

Lisa Hughes, MRTPI, PGDip TP, MSc Env. Mgt 

Business Manager Planning Development 

Planning Development 

Newark and Sherwood District Council 

 

 

Links to documents that accompanied the email above: 

FINAL Appendix 1 - Scheme of Delegation to Officers.pdf (newark-

sherwooddc.gov.uk) 

FINAL Appendix 2 - Protocol for Members on Dealing with Planning Matters - June 

2022.pdf (newark-sherwooddc.gov.uk) 

Microsoft Word - 2 - DCF Guidance (newark-sherwooddc.gov.uk) 
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https://democracy.newark-sherwooddc.gov.uk/documents/s14048/FINAL%20Planning%20Committee%20-%20New%20Constitution%20June%202022.pdf
https://democracy.newark-sherwooddc.gov.uk/documents/s14049/FINAL%20Appendix%201%20-%20Scheme%20of%20Delegation%20to%20Officers.pdf
https://democracy.newark-sherwooddc.gov.uk/documents/s14049/FINAL%20Appendix%201%20-%20Scheme%20of%20Delegation%20to%20Officers.pdf
https://democracy.newark-sherwooddc.gov.uk/documents/s14050/FINAL%20Appendix%202%20-%20Protocol%20for%20Members%20on%20Dealing%20with%20Planning%20Matters%20-%20June%202022.pdf
https://democracy.newark-sherwooddc.gov.uk/documents/s14050/FINAL%20Appendix%202%20-%20Protocol%20for%20Members%20on%20Dealing%20with%20Planning%20Matters%20-%20June%202022.pdf
https://democracy.newark-sherwooddc.gov.uk/documents/s14051/FINAL%20Appendix%203%20-%20Development%20Consultation%20Forum.pdf
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From: Administrative Services < Sent: 30 May 2022 16:21 
To: Administrative Services <  
Subject: Green Champions Volunteering Scheme 
 
Green Champions Volunteering Scheme 
 
Good afternoon everyone. I have attended a Green Champions progress meeting today and have news for you hot 
off the press ☺ 
 
The project has been given the green light and a budget of £15, 000 has been allocated to cover the costs of 400 x 
new litter grabbers, hoops, branded high viz vests and coloured refuse sacks. 
 
Our IT team are now tasked to construct the online forms and processes so that households can register as Green 
Champions and request equipment. Also to enable Green Champion volunteers to contact us when bags of litter 
need collecting. 
 
The scheme should be up and running by the end of the year. Many of you have expressed an interest in storing the 
coloured bags for us, so that local residents can collect extra bags when needed. Thank you for offering to help. 
 
As the project progresses I would be really grateful if you can promote the scheme within your areas. We already 
have a wonderful army of volunteers who tidy and litter pick across the district, but we always need more. I’ll be 
back in touch when a launch date is agreed. 
 
In the meantime if you wish to arrange for a local group event and need to borrow any litter picking equipment just 
contact Sue Stott and I as usual.  
 
Thanks Lynn 
 

Environmental Programme Officer 
 
Newark and Sherwood District Council 

Working days Monday to Friday 

 
 

www.newark-sherwooddc.gov.uk  

 

 
 

 
Visit the new Newark and Sherwood District Council website www.newark-sherwooddc.gov.uk 
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